workplace safety and health and increase their ability
to identify and abate serious hazards.

Effective January 1, 2015, The Occupational Safety
and Health Administration (OSHA) has expanded its
requirement for reporting fatalities and severe injuries,
and updated the list of industries exempt from
recordkeeping requirements. The rule requires all
employers to notify OSHA when an employee is killed
on the job or suffers a work-related hospitalization,
amputation or loss of an eye and updates the list of
employers partially exempt from OSHA recordkeeping
requirements.

Changes to reporting requirements: What needs to be
reported to OSHA?
OSHA’s updated recordkeeping rule expands the list
of severe injuries and illnesses that employers must
report to OSHA.
As of January 1, 2015, all employers must report:
•
•

All work-related fatalities within 8 hours.
All work-related inpatient hospitalizations, all
amputations, and all losses of an eye within 24
hours.

You can report to OSHA by:
•
•
Updates to OSHA’s Reporting and Recordkeeping
Rule: An Overview

•

Calling OSHA’s free and confidential 24-hour
hotline at 1-800-321-OSHA (6742);
Calling your closest OSHA Area Office during
normal business hours; or
Using
the
new
online
form
at
https://www.osha.gov/pls/ser/serform.html.

First, the rule updates the list of industries that are
exempt from the requirement to routinely keep OSHA
injury and illness records due to relatively low
occupational injury and illness rates. The previous list
of industries was based on the old Standard Industrial
Classification (SIC) system and injury and illness data
from the Bureau of Labor Statistics (BLS) from 19961998. The new list of industries that are exempt from
routinely keeping OSHA injury and illness records is
based on the North American Industry Classification
System (NAICS) and injury and illness data from the
Bureau of Labor Statistics (BLS) from 2007- 2009.

Only fatalities occurring within 30 days of the workrelated incident must be reported to OSHA. Further,
for an inpatient hospitalization, amputation, or loss of
an eye, these incidents must be reported to OSHA
only if they occur within 24 hours of the work-related
incident.

Note: The new rule retains the exemption for any
establishment with ten or fewer employees, regardless of
their industry classification, from the requirement to
routinely keep records.

Changes to recording requirements: Who is required
to keep records?

When reporting, be prepared to supply: Business
name; names of employees affected; location and
time of the incident, brief description of the incident;
contact person and phone number.

OSHA regulations require certain employers to
routinely keep records of serious employee injuries
and illnesses. However, there are two classes of
employers that are partially exempt from routinely
keeping records.

Second, the rule expands the list of severe workrelated injuries and illnesses that all covered
employers must report to OSHA. The revised rule
retains the current requirement to report all fatalities
within 8 hours and adds the requirement to report all
inpatient hospitalizations, amputations, and loss of an
eye within 24 hours to OSHA.

First, employers with ten or fewer employees at all
times during the previous calendar year are exempt
from routinely keeping OSHA injury and illness
records. OSHA’s revised recordkeeping regulation
maintains this exemption.

The final rule will allow OSHA to focus its efforts more
effectively to prevent fatalities and severe workrelated injuries and illnesses. The final rule will also
improve access by employers, employees,
researchers, and the public to information about
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NOTE: Establishments of companies with 10 or fewer
employees at all times in the previous year continue to be
exempt from keeping OSHA injury and illness records,
regardless of their industry classification. The partial
exemption for size is based on the number of employees in
the entire company.

Second, establishments in certain low-hazard
industries are exempt from routinely keeping OSHA
injury and illness records. Since 1982, this list has
included establishments in the divisions of retail trade;
finance, insurance and real estate; and the service
industry if the three-year average lost workday case
rate for their major industry group was 75 percent less
than the overall three-year average of the lost
workday case rate for private industry.

What Forms Do I Need to Complete?
The OSHA injury and illness recordkeeping forms are:

OSHA’s revised recordkeeping regulation provides an
updated list of low‑hazard industries that are exempt
from routinely keeping OSHA injury and illness
records. The new list of exempt industries is now
classified by the North American Industry
Classification System (NAICS), which is the standard
used by federal statistical agencies in classifying
business establishments for the purpose of collecting,
analyzing, and publishing statistical data related to the
U.S. business economy. The injury and illness rate
threshold for an exemption is based on more recent
BLS data.

•
•
•

the Log of Work-Related Injuries and Illnesses
(OSHA Form 300),
the Summary of Work-Related Injuries and
Illnesses (OSHA Form 300A), and
the Injury and Illness Incident Report (OSHA Form
301).

Employers must fill out the Log and the Incident
Report only if a recordable work-related injury or
illness has occurred. Employers must fill out and post
the Summary annually, even if no recordable workrelated injuries or illnesses occurred during the year.

To find out if you are required to prepare and maintain
records under the updated rule, first determine your
NAICS code by:

In place of the OSHA forms, employers may also use
equivalent forms (forms that have the same
information, are as readable and understandable, and
are completed using the same instructions as the
OSHA forms they replace). Many employers use an
insurance form instead of the Incident Report, or
supplement an insurance form by adding information
required by OSHA.

1. Using the search feature at the U.S. Census
Bureau NAICS main webpage:
www.census.gov/eos/www/naics
i.
In the search box for the most recent
NAICS, enter a keyword that describes
your business.
ii.
Choose the primary business activity that
most closely corresponds to you, or refine
your search to get more choices.
2. Viewing the most recent complete NAICS tables
on the U.S. Census Bureau NAICS main
webpage:
www.census.gov/eos/www/naics
i.
Select the two-digit sector code and
choose a six-digit industry code to read its
definition.
3. Using an old Standard Industrial Classification
(SIC) code to find your NAICS code using the
detailed conversion tables on the U.S. Census
Bureau Concordances page:
www.census.gov/eos/www/naics/concordances/
concordances.html
4. Contacting your nearest OSHA office or state
agency for help.

Updates to OSHA’s Reporting and Recordkeeping
Rule: Reporting Fatalities and Severe Injuries
What Am I Required to Report Under the New Rule?
Previously, employers had to report the following to
OSHA:
•
•

All work-related fatalities
Work-related hospitalizations of three or more
employees

As of 2015, employers must to report the following to
OSHA:
•
•
•
•

All work-related fatalities
All work-related inpatient hospitalizations of one or
more employees
All work-related amputations
All work-related losses of an eye

Once you have found your NAICS code, you can use
Table 1 to determine if your industry is exempt from
the recordkeeping rule.
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•

Who Is Covered Under the New Rule?
All employers under OSHA jurisdiction must report all
work-related fatalities, hospitalizations, amputations,
and losses of an eye to OSHA, even employers who
are exempt from routinely keeping OSHA injury and
illness records due to company size or industry.

Occurred more than 30 days after the work-related
incident in the case of a fatality or more than 24
hours after the work-related incident in the case of
an inpatient hospitalization, amputation, or loss of
an eye.

Employers do not have to report an inpatient
hospitalization if it was for diagnostic testing or
observation only. An inpatient hospitalization is
defined as a formal admission to the inpatient service
of a hospital or clinic for care or treatment.

An amputation is defined as the traumatic loss of a
limb or other external body part. Amputations include
a part, such as a limb or appendage, that has been
severed, cut off, amputated (either completely or
partially); fingertip amputations with or without bone
loss; medical amputations resulting from irreparable
damage; and amputations of body parts that have
since been reattached.

Employers do have to report an inpatient
hospitalization due to a heart attack, if the heart attack
resulted from a work-related incident.

How Soon Must I Report a Fatality or Severe Injury or
Illness?

For more information on safety topics see the Service
Lloyds website. In Risk Control's Training Materials
section, we have additional resources including:

Employers must report work-related fatalities within 8
hours of finding out about them.

•
•
•
•

What Information Do I Need to Report?
For any fatality that occurs within 30 days of a workrelated incident, employers must report the event
within 8 hours of finding out about it. For any inpatient
hospitalization, amputation, or eye loss that occurs
within 24 hours of a work-related incident, employers
must report the event within 24 hours of learning about
it.

Safety Supervisor Training – Toolbox Talk
Accident Investigation
Safety Meetings
Risk Control Plan – Sample Safety Program

Remember to practice Safety; don’t learn it by
accident.

Employers
reporting
a
fatality,
inpatient
hospitalization, amputation or loss of an eye to OSHA
must report the following information:
•
•
•
•
•
•
•
•

Establishment name
Location of the work-related incident
Time of the work-related incident
Type of reportable event (i.e., fatality, inpatient
hospitalization, amputation or loss of an eye)
Number of employees who suffered the event
Names of the employees who suffered the event
Contact person and his or her phone number
Brief description of the work-related incident

Employers do not have to report an event if it:
•

•

Resulted from a motor vehicle accident on a public
street or highway. However, employers must
report the event if it happened in a construction
work zone.
Occurred on a commercial or public transportation
system (airplane, subway, bus, ferry, streetcar,
light rail, train).
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